OO6mIecTBO ¢ OrpaHHYEHHOM OTBETCBEHHOCTBIO
«JIDHIrBHIK JCCUCTEHT

UHH 6316129562 KIIIT1 631601001 OT'PH 1086316001023
443013, r. Camapa, MockoBckoe mocce, oM 4, crpoenue 9, opuc 1 120
1./(paxc) +7 (846) 277-70-17
e-mail: julia-fadeeva07 @yandex.ru

= YTBEPXJAIO
o, < [eHepanbHbIil dupexmop

> e (" "&QO eTisnsaulie
: “J[BHI‘HHL{H{;.M 10.B. ®adeesa
I)ca:sac*mm/__:::ls.”s. 17
\, k_J)*:‘:\_‘___‘ Py o3 //
AW
IPABHUIANS.C 2 v 257

—

BHYTPEHHEIr0 TPYAOBOI0 PacIopAaKa

r. Camapa 15.08.2017

Hactosuue [TpaBuna onpenensior TpynoBoii pacriopaaok 8 000 «/I3nzeéudvic Sccucmenmy,
MOPSAZIOK MPHEMa U YBOJIbHEHHs PaGOTHUKOB, OCHOBHbIE 00A3aHHOCTH pabOTHUKOB H aJIMMHHCTpPALIHMH,
peskuM pabouero BpEeMEHH H ero MCToNb30BaHHe, & TaKKe MEPbl MOOLIPEHHNS H B3bICKAHHA 32
HapylLeHWe TPYA0BOH IUCLMILIAHBL

1. [Mpuem Ha paboTy M yBOJIbHEHHE

1.1. TTpxem Ha paGoTy B OpraHU3aLAIO POM3BOAMTCS HA OCHOBAHWH 3aKITIOYEHHOrO TPYA0BOro
JIOroBOpa.

1.2. TIpu 3aKTIOYEHHH TPYAOBOrO I0roBopa paboTonaress 00s3aH noTpedoBarh OT MOCTYMNAIOLIEro:
— TPyZIOBYIO KHHYKKY 32 HCK/TIOUEHHEM CITy4aeB, KOrJa TpyA0BO#H J0roBop 3aKIII0YACTCA BCPBLIC HiIH
pabOTHHK MOCTYyMAeT Ha paboTy Ha yCIOBUAX COBMECTUTE/LCTBA,

— [ACTIOPT KJIM HHOM JOKYMEHT, Y0CTOBEPSIOLLMH JTHIHOCTD,

— JIMIJIOM WJIM HHO# JJOKYMEHT O M0JIy4eHHOM 00pa3oBaHuH (MIOJHOM KX HEMoSIHOM) W (MJIH)
JIOKYMEHT, TIO/ITBEPKIAIOLIMH CTIEIMaIbHOCTD HIIH KBATH(UKALIHIO;

— CTPaXxOBO€ CBHAETEIBCTBO FOCY1aPCTBEHHOTO NIEHCHOHHOTO CTPaXOBaHHA 32 HCKTIOHCHHEM
c/lyuyaeB, KOrJia TPy/J0BOH JIOrOBOP 3aK/IK04AETCsl BIIEPBBIC,

— IOKyMEHTbI BOMHCKOTO y4eTa — /U1 BOGHHOOOS3aHHBIX H JIHLL, MOAIEXKALMX MPU3BIBY HA BOCHHYIO
cnyx0y.

[1py 3aK/TI0UeHHH TPYAOBOrO IOFOBOPA BIEPBbIE TPYOBAsA KHIKKA M CTPAXOBOE CBUACTENLCTEO
FOCYIapCTBEHHOrO IEHCHOHHOTO CTPaxOBaHus 0GOPMIIAIOTCA paboToparesieM.

B nensx Gosee MoaHOMH OLeHKH NPodeCCHOHATBHBIX U 1eJIOBBIX Ka4€CTB MPUHUMAeMOro Ha paboty
paGoTHKKa paboTOaTeNb MOKET MPEAIOKHUTE eMy TNPEICTABHTE KPAaTKYIO MACbMEHHYIO
XapaKTePHCTHKY (Pe3toMe) BBITOIHAEMOH paHee paboThl, NPOBEPUTE YMEHHE MO/IB30BATHCA
OPITEXHHKOM, paboTaTh Ha KOMIBIOTEPE H T. A1

Tlprem Ha paGoTy B OPraHH3ALMIO OCYIIECTBIIAETCS, KAK NPABHJIO, C IPOXOKACHHEM HCTIBITATE/ILHOTO
CcpoKa MPOOJIKHTENBHOCTBIO OT OJHOTO 110 TPEX MECSLEB. YCIOBHE 00 MCIBITAHAHN JOKHO OBITH
NpAMO YKa3aHO B TPY/AOBOM 0Tr0OBOPE.

Ipuem Ha paboTy oQopMIseTcs NPHKA3OM, KOTOPbIH oObaBgeTCS paOOTHHKY MO/ POCMKCH B
TPeXIHEeBHBIH CPOK CO Hs (PaKTHUECKOro Havana padoTsl.



r—r>

1.3. IIpu noctyruieHk: paGoTHHKA Ha paboTy MM NIepPeBO/ie ero B yCTAHOB/IEHHOM MOPAAKE Ha
apyryo pabory paboronarens 06sa3aH:

— O3HAKOMHT €ro ¢ Mopy4YeHHOH paboTol, YCIOBUAMH H OTLIATOH TPYAa, pasbiCHUTL PAOOTHHKY €ro
npaea U 00A3aHHOCTH;

— 03HAKOMHTb C HacTOAIMMH [IpaBriamMu U APYTHMH JIOKATbHBIMH HOPMAaTHBHBIMH aKTaMH,

— [IPOBECTH HHCTPYKTAX MO TeXHHKe Ge30MacHOCTH, MPOH3BOACTBEHHOM CAaHUTAPHH,
MPOTHBONOXKAPHOM OXPaHe W APYIUM NPaBH/IAM OXPaHBI TPY/a U 10 00S3aHHOCTH COXPaHEeHHUs
CBeIeHMit, COCTABIAIOIIMX KOMMEPUECKYIO TaliHy opraHu3allii, 1 OTBETCTBEHHOCTH 3a €€
pasryallieHHe WiK nepeady ApYTHM JIHIAM.

1.4. IpekpallleHHe TPYAOBOrO JOrOBOPa MOKET UMETh MECTO TOJIBKO MO OCHOBAHHSAM,
TNPEyCMOTPEHHBIM TPY10BbIM 3aKOHOAATE/ILCTBOM.

PaBoTHHK HMeeT NpPaBo PacTOPrHyTh TPYAOBOH JOrOBOP, 3aKIIOYEHHBIH Ha HEOTIPE/IeNIeHHbIH CPOK,
NHCBMEHHO npeaynpeaus 06 3Tom paboroaarens 3a ABe Heaenu. [1o ucTeueHUH yKasaHHOrO Cpoka
npeaynpesxkaenns o6 yBoisHeHMM paGOTHHUK BrpaBe MpeKpaTuTh paboty, a paboToaarens 06s3aH
BBLIATH €MY TPYIOBYIO KHIDKKY H MPOU3BECTH C HUM pacyeT. [10 J0roBOpeHHOCTH MEKIY
paGOTHMKOM H aIMHHHCTPAaLHEH TPYAOBOMH 10TOBOP MOXKET OBITh PaCTOPIHYT B CPOK, O KOTOPOM
MPOCHUT PabOTHHK.

CpouHbIii TPYIOBOH JOTOBOP MOXKET OBITH PACTOPrHYT MO HHULIMATHBE paboTHHMKA, MO COrNAIIEHHIO
CTOPOH M HHBIM OCHOBAHHMSM, TIpeycMOTpeHHbIM Tpynossim koziekcom PO.

IIpekpaiieHHe TPYAOBOro A0ropopa 0QOpMIAETCS MPHUKA30M M0 OpraHu3alKH.

JlHeM YBONbHEHHS CUMTACTCA TOC/EAHH AeHb PabOTHI 32 HCK/IIOYEHHEM CTy4aes, Koraa paboTHHK
takTHuecku He paboTall, HO 32 HUM B COOTBETCTBHM C TPYJOBbIM 3aKOHOATEILCTBOM COXPAHAIOCH
MecTO paboThl (HOMHKHOCTB).

2. OcHOBHbIE NpaBa, 00A3aHHOCTH U OTBETCTBEHHOCTh PabOTHHKOB

2.1. PaboTHHK MMeeT MpaBo Ha:

— MpenocTaBieHre eMy paboThl, 00YCIOBIEHHOM TPYAOBBIM JOTOBOPOM;

— pa6odee MeCTO, COOTBETCTBYIOILIEE YCIOBHAM, MPELYCMOTPEHHBIM FOCY1apPCTBEHHBIMM CTaHAApPTaMU
opraHu3auuu 1 6€30MacHOCTH TpyJa;

— CBOEBPEMEHHYIO | B TIOTHOM 0OBeMe BbITLIATy 3apIulaThi B COOTBETCTBHH CO CBOEH KBatupuKaLmei,
CITOXKHOCTBIO TPYJIA, KONMYECTBOM U Ka4eCTBOM BBITIONTHEHHOH paboTs;

— OT/IBIX, OBECTIeUMBAEMBIii YCTAHOBIEHHEM HOPMAJIbHOM MPOJOIKUTENBHOCTH pabodero BpeMeHH,
MPeNOCTABIEHUEM eXKEeHEIETbHBIX BBIXOHBIX AHeH, HepabouMX MpasAHHYHBIX JHEH, OTLTa4MBaEMBbIX
€KEroJIHBIX OTITYCKOB;

— MOJTHYIO JOCTOBEPHY0 HHpOpMaLHMIo 06 YCIoBUSX TpyAa ¥ TpeGoBaHMAX OXpaHbl TPy/a Ha paboem
MecTe;

— Npod)ecCHOHATBHYIO OATOTOBKY, MEPENOATOTOBKY M NOBBILIEHHE CBOSH KBalM(byKalMy B NOPAKe,
YCTaHOBJIEHHOM 3aKOHOJaTenbcTBoM PD;

— y4acTHe B yNpaBlI€HHH OpraHH3alyeii B pe1yCMOTPEHHBIX 3aKkoHoaTebeTBoM PD dopmax;

— 3aIIHTY CBOHX TPYAOBBIX MPaB, CBOOO/ ¥ 3aKOHHBIX MHTEPECOB BCEMH HE 3aNpeIleHHbIMA 3aKOHOM
crnocobamm;

— BO3MELUEHHE BPE/ia, NPHYHHEHHOTO €My B CBS3H C HCIIOJTHEHHEM M TPYAOBBIX 0013aHHOCTEH, H
KOMIIEHCALIMIO MOPAJIBHOTO BPe/ia B TIOPAAKE, YCTAHOBICHHOM 3aKOHOAATeAbCTBOM PD;

— 063aTe/IbHOE COLHATBHOE CTPaXOBaHHE B CTyUasiX, PEeAYCMOTPEHHBIX 3aKOHOAATENECTBOM PD.
2.2. PaBGoTHUKH 00IIeCcTBA NOJDKHBI:

— 106POCOBECTHO BBIMOMHATH CBOM TPY/IOBble 00A3aHHOCTH, CBOEBPEMEHHO H TOYHO BBITIONIHATE BCHO
nopy4eHHyIo paboTy, He JOIyCKaTh HapylIeHHH CPOKa BBIMOJIHEHNA 3alaHHH, HCTIONB30BATE BCE
pabouee BpeMsi 10 HA3HAYEHHIO, BO3IEPKHBATHCA OT JACHCTBUMH, OTB/ICKAIOLIKMX OT BbINIOTHCHHA
MPSAMBIX TPYIOBBIX 00A3aHHOCTE}, COBMONATh TPYAOBYIO AMCLHMIUMHY H [IpaBuia TpyaoBoro
pacriopsiiKa;

— yyHIIATH KAYeCTBO PaGoThi, MOCTOSHHO MOBBIATE CBOH NPOQeCCHOHANbHbIH H KyJIBTYPHBIH
YpOBEHbB, 3aHUMAThCs caMo06pa3oBaHHeM;

— NOJIEPKHBATH YMCTOTY M MOPS/IOK Ha CBOEM paboueM MecTe, B CITy)KeOHBIX M APYTHX NOMELIEHUX,
CcoGITI0IAT YCTAHOB/EHHBIH MOPANOK XPaHEHHs JOKYMEHTOB M MaTepHaIbHBIX LIEHHOCTEH,
co0.M10/1aTh MOPAIOK AeJ0MNPOU3BOICTEA,

— 5heKTMBHO HCMIONB30BATE MEPCOHATbHBIE KOMITBIOTEBI, OPITEXHUKY H Pyroe 000pynoBaHHe,




3KOHOMHO ¥ PALHOHATLHO PAaCX0/10BATh MATEPHAIbl H SHEPIHIO, HHBEHTAph M IPYTHe MATEPHATLHBIC
pecypchi, GepeKHO OTHOCHTBCA K HMYLLECTBY paboTonaTens,

— COBJTIONATD HOPMBbI, MPaBHJIa U HHCTPYKLIMHM 110 OXpaHe TPy/a, NPOH3BOACTBEHHYIO CAHHTAPHIO,
npaBuiIa MPOTHBOMOXKAPHOH G€30MacHOCTH;

— He pasriamarh kak B Poccuu, Tak u 3a pyOexoM CBeIeHHs, MOTyHCHHBIE B CHITY cyxebHoro
[TOJIOIKEHUS ¥ COCTABISIOLIME KOMMEPHUECKYIO (ctysxefHyI0) TaliHy, pacnpocTpaHeH|He KOTOpO#
MOJKET HAHECTH Bpe/l paboTonaTemo U (wiu) ApyruM paboTHHKaM;

— BBIMOJIHATE MHBIE 0053aHHOCTH, TIPEAYCMOTPEHHBIE TPYAOBLIM 3aKOHOAATEILCTBOM Pd.

2.3. Kpyr 06513aHHOCTEH, KOTOPbIE BHITIONHACT KaKIbIH pabOTHHK 10 CBOEH CEeLHATbHOCTH,
KBAJTM(UKALMH, JOJDKHOCTH, OTPEENSSTCsS TPYAOBbIM J0rOBOPOM U JIOMKHOCTHON HHCTPYKILIMEH.
2.4. PaGoTHUK 00A3aH BO3MECTHTH pabOTOAATEO NPHIMHEHHBIH eMy NpAMO# JeHCTBUTENBHBIN
ymiep6. HeromyueHHbIe J0X0/b! (YIyLIeHHas BBITOJa) B3bICKAHHMIO ¢ pabOTHHKA HE TIOJIeXKaT.
PaBOTHHK HECET MATEPHAIbHYIO OTBETCTBEHHOCTD Kak 3a NpAMOH AeHCTBHTENBHBIH yepo,
HEMOCPE/ICTBEHHO MPHYMHEHHBIH UM paboTOAATENO, TAK H 32 yiep6, BO3HHKIIHiA y paGoToaaress B
pe3yJ/IbTaTe BO3MELIEHHA UM ylepOa HHBIM JIMLaM.

3. OCHOBHbIE NPaBa, 00A3aHHOCTH 1 OTBETCTBEHHOCTb paGoTonaTess

3.1. PaboTonarenb HMEET MPaBo:

— 3aKJTIOYATH, U3MEHATb M PACTOPraTh TPYAOBbIE JOTOBOPLI ¢ paOOTHHKAMH B MOPS/IKE M HA yCJIOBUAX,
KOTOpBIE YCTaHOB/IEHbI 3aKOHOAATENLCTBOM PD;

— BECTH KOJUIEKTHBHBIE TIEPErOBOPhI H 3aKJII04aTh KO/UIEKTHBHBIC I0rOBOPLI;

— NOOMIPATH PAGOTHUKOB 3a I0GPOCOBECTHbIH 3¢ deKTUBHBIN TPYA;

— Tpe6oBaTh OT PaOOTHUKOB MCIIONIHEHUS UMH TPy 10BBIX o6s3anHOCTElM M GepeHOro OTHOLIEHHS K
MMyIIecTBy paboTonarens U APYruX paGOTHHKOB, cobmtozieHus [IpaBui TPyAOBOTO pacnopsaaka
OpraHH3alHH;

— npHB/IEKaTh PAOOTHUKOB K AMCLIMTUIMHAPHOH 1 MaTepHasibHOW OTBETCTBEHHOCTH B TIOPALKE,
YCTaHOB/IEHHOM 3aKOHOJATENbCTBOM PD;

— NPUHUMATB JIOKAIbHbIE HOPMATHBHBIC aKThI;

— co3aBaTh 0ObeAMHEeHHs paboTonaTeNnel B LENAX MPeICTABUTENLCTBA U 3AILUTEI CBOMX HHTEPECOB H
BCTYNaTh B HHX.

3.2. Pabotonarens 00s3aH:

— cOBIONATh 3aKOHOAATEBCTBO O TPYAE, JIOKAIbHbIE HOPMATHBHbIE KT, YCJIOBHA TPYOBBIX
JIOrOBOPOB;

— MPeIOCTaBNATE PabOTHHKaM paboTy, OGYCIOBNEHHYIO TPYAOBBIM 10rOBOPOM,

— MPaBHJIBHO OPraHM30BBIBATE TPY/ PaOOTHHKOB Ha 3aKPEILICHHLIX 32 HUMH pabo4ux MecTax,
obecnednB HeoOXOAUMBIMU NPUHALIEKHOCTAMH H OPITEXHHKOH, Co3/1aBast 3110POBBIC H GezonacHble
YC/I0BHA TPY/1a, COOTBETCTBYIOLIHE TIPABUJIaM O OXpaHe Tpy/Aa (TexHuKe 6e30MaCHOCTH, CAHUTAPHBIM
HOPMaM, POTHBOTIOKAPHBIM MPaBHIaM);

— oBecreunBaTh CTPOroe coBIOeHAE TPYI0BOH JMCLMILIHHBI, OCYIIECTRIIATE OpraHH3alHOHHYIO
pa6oTy, HanpaBeHHYIO Ha yCTpaHEeHHe roTephb paGoYero BpeMeHH, MPHMEHATD MEPbI BO3/ICHCTBHS K
HapYLUMTE/AM TPY/10BOH AMCLIMILTHHBI,

— coBI0aTh OrOBOPEHHbIE B TPYAOBOM a0roBope u [lonoxennn 06 onnare TPyAa YCIAOBHSA OMJIaTE
Tpy/ia, BbIIABaTh 3apILIaTy HE PeXe HeM /1Ba pasa B MECALL: 20-ro

yHeNa KaKIOro Mecsila (aBaHe Mo 3apIuiaTe) U 5-T0 YKC/a Kaka0ro Meciua, CleyroLero 3a
pacyYeTHBIM (OKOHYATETbHBIH pacuer). B ciryuasx, KOraa yKasaHHbIC HMC/Ia MPUXONATCA Ha BBIXOHEIE
WK Npa3JHUYHbIC HH, THAMH BBITUIATEI 32pTUIaThI (aBaHca 110 3apruiate) CIeAyer CunTaTh pabouwne
JIHH, HETIOCPECTBEHHO MPEIIECTBYIOIHE BHIXOHBIM (Mpa3HUYHbIM) JHAM;

— crocoBCTBOBATH MOBLILIEHHIO KBaTH(UKaUMKH paGOTHUKOB H COBEPLICHCTBOBAHMIO HX
npod)ecCHOHATBHBIX HABBIKOB MyTEM HANpPaB/ICHUs Ha KypChl U TPCHMHIH,

_ obecrednBaTh GbLITOBBIE HYK/bl pAOOTHHKOB, CBA3aHHbIE C HCTIONHEHWEM UMH TPYAOBBIX
0043aHHOCTEH;

— OCYLIECTBIATH 00A3aTeNbHOE COLMATBHOE CTPAXOBAHUE paGOTHHKOB B MOPSKE, YCTAHOBICHHOM
(enepanbHBIMK 3aKOHAMH;

— BBIMOJHATH WHBIE OOA3aHHOCTH, MPELYCMOTPEHHBIE TPYAOBBIM 3aKOHOAATE/ILCTEOM POD.

3.3. OTBeTCTBEHHOCTH paboToaarens.
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PaGotoaateib 0653aH B ClTydasx, yCTAHOB/ICHHBIX 3aKOHOATELCTBOM P®, BO3MECTHTB pabOTHHKY
HE NOTy4YeHHbIH UM 3apaboTOK BO BCEX CIIy4asX HE3AKOHHOIO JIMIICHHUS €ro BO3MOKHOCTH TPy AHTBCA.
PaGoToaTes, NpUHMHUBLIMI yiiep WMyIecTBY paGOTHHKA, BO3MEIIAeT 3TOT yIiepd B MoTHOM
ofweme.

IIpu Hapymenuy paboTOATEIEM YCTAHOBIEHHOIO CPOKA BBIMIATEI 3aPIIAThl, OMUIATEI OTIYCKa,
BBIILIAT NPH YBOJIBHEHHH M IPYTHX BBITLIAT, IPHYMTAIOMKMXCA paGoTHHKY, paGoToaarent 06s3aH
BHIIUIATMTH MX C YIUIATOM MPOLEHTOB (J€HEKHOH KOMIICHCALIHH) B pa3sMepe He HIKe OIHON TPeXcoTol
HeicTByIOwIEH B 3TO BpeMs cTaBky pedrHancupoaus banka POCCHH OT He BEIMIAUEHHBIX B CPOK
CYMM 3a KayKblii A€Hb 33/IEpIKKH Ha4MHas CO CJEYIOLIEro AHA N0C/Ie yCTaHOBICHHOrO CpoKa
BBITLIATHI 110 [€Hb (PAKTHYECKOro pacdeTa BKIIOYHTEIBHO.

MopaJibHbii Bpe/l, NPHYHHEHHDIH PaGOTHHKY HEMPaBOMEPHBIMHU JSHCTBHAMH HITH Ges/ielicTBHeM
paGoToaress, Bo3meLaeTcs paGOTHHKY B IEHEKHOH (opme B pasMepax, ONpeesaeMbiX
cornaiueHneM paGoTHUKA U paboToaaTe NI UK CYAOM.

4. Pexxum paboyero BpeMeHH ¥ BPEMEHH OTAbIXA

4.1. B opraHu3alMy YCTaHABIMBAETCA NATHAHEBHas paboyas HeleA MPOAOIKHTE/ILHOCTEIO 40 qacos
C ABYMS BHIXOZHBIMH JHAMH (Cy060Ta M BOCKpPECEHBE).

PaGouee BpeMs TperiofiaBaTesiell aHrIMIHCKOro A3bIKa ONpee/AeTCs PacMCaHHEM M A0JDKHOCTHBIMH
00S3aHHOCTAMM, BO3AraeMbIMH Ha HMX TPYAOBBIM JOrOBOPOM M JO/UKHOCTHOH MHCTpYKuMe. [lia
npenojiaBareieil yCTaHaBITHBACTCA LIECTHAHEBHAs paboyad HeaeLs.

4.2. O6eneHHslH nepepbiB — ouH Yac . [lepepbiB He BK/IOYaeTCs B paboyee BpemA U He
orutaumBaeTcs. PAGOTHMK MOJKET MCIIOJ/Ib30BATh €ro [0 CBOEMY YCMOTPEHHIO U Ha 3TO BPEMs
OTJIYYHThCA ¢ pabOTHI.

4.3. HakanyHe HepaGo4mX Mpa3IHHYHBIX JHEl NPOIOKUTEIBHOCTD paboyero IHI COKpallaeTes Ha
OJIMH Hac.

HepaGouumu npasaHUUHBIME 1HAMH B Poccuiickoit Oeaepalkiu asisioTes:

1-6 u 8 ssHBapsA — HOBOTOJHHE KAHHUKYITbI}

7 suBaps — PoxzaecTso XpHCTOBO;

23 ¢espans — [leHb 3amuTHHKa OTE4eCTBA;

8 mapTa — MexayHapOoIHbIi XKEHCKHH 11eHb;

1 mas — [Npasauk BecHel U Tpyna;

9 mas — Jlens [TobGeasr;

12 utons — ens Poccuu;

4 Hosbps — JleHb HApOJHOro €AMHCTBA.

I1p¥ COBNAZIEHHH BBHIXOAHOTO H MPa3IHUYHOrO AHEH BBIXOHOH CHb NEPEHOCHTCA Ha CHeqy oM
Noc/I€e Npa3gHUYHOTO pabouHi AEHb.

4.4, Vyet paboyero BpeMeHH BeIeTCH aJIMHHHCTPATOPOM 060cobneHHOTO Noapa3AeeH s,
aJMHHHCTPATOPOM KYPCOB H IJIaBHBIM OyXTraiTepoM.

4.5. PaGota BHe pabGouero Mecra (TOCeIeHHe YUPEXIEHHH U TIPSANPHATHH, KOMaHIHPOBKH)
NPOH3BOJUTCA TIO Pa3peLeHHIO HETIOCPEICTBEHHOTO PYKOBOAHTEN paGOTHHKA, BPEMSA OTCYTCTBHA
OTMeHaeTcs B JKypHaie yueTa KOMaHAHpoBOK. [Ipi HapyIIEeHHH 3TOro NopsaKa BpeMs OTCYTCTBHA
AB/ISETCS HeABKOMH Ha paborty.

4.6. PaGoTHHKaM NPEOCTABIIAIOTCA €XKETOHbIE OTITYCKA C COXPAHEHHEM MeCTa paboThI ¥ CpeIHETOo
3apaboTKa.

EskerofiHbIii OCHOBHOM OTUIAUMBaeMbIH OTITYCK MPEeOCTaB/AETC pabOTHHKAM NPOAO/DKHTEIBHOCTBIO
28 kaneHaapHbiX AHei. [IpH 3TOM OTIyCK A0JDKEH OBITh MCTIONB30BAH HE MO3/HES 12 mecsiLieB mocJie
OKOHYaHMS TOro pabouero roaa, 3a KOTOpbIH OH mpeaocTasnsetcs. HepaGoune npasanutnbe any,
MPUXOMANIMECS Ha MEPHON OTMYCKa, B YHC/O KaleHAAPHBIX JIHEH OTIyCKa HE BKJIKOHAKOTCA. Takoke B
YMCIIO KAJEHIAPHbIX JHEH OTITYCKa HE BKJIKOUYAETCS NEPHOA BPEMEHHON HETPYA0C nocoOHOCTH
COTpYAHMKA IPH HATHYHH GOBHUYHOTO JIUCTKA.

4.7. TlpaBo Ha HCIOJIb30BAHHUE OTITYCKa 32 MepBbii 1ol paboTbl BOSHUKACT y paGOTHHKA 1O HCTEYEHHU
[IECTH MECSALIEB €ro HEeNpepbIBHON paboTsl B opraHu3aliy. OTIyCK 3a BTOPOH U NOC/EAYIOLIHE TOAEI
paboThl MOXKET MPeOCTaBIATECA B M0G0e BpeMs pabouero rojia B COOTBETCTBHH C 0HEPEHOCTHIO
TIPE/IOCTABJIEHHS €XKETOIHBIX OTUTAYHBAEMBIX OTITYCKOB (rpauKkom OTITyCKOB).

OuepeHOCTh NPeJOCTABICHHA OTITYCKOB (rpaduK OTIYCKOB) yCTaHAB/IHBAETCA paboTtonarenem ¢
YHETOM NPOM3BOACTBEHHOM HEOOXOMMOCTH H MOYKeIaHH! pabOTHHKOB.



He nozanee 1 nexabps Kakaoro roaa pabOTHHK AO/DKEH COOOIMTD O CBOMX IOXKENIaHHIX B
OTHOILEHHH OTIYCKa Ha CIeQYIOIINH KaleHIapHbIH roJl CBOEMY HENOCPEICTBEHHOMY PYKOBOJUTEIIO
WIH HANpAMYIO B GyXraaTepuio, ONpeeIHB MECALL M MPOJO/DKUTEIBHOCTD KaX/I0H YacTH OTITyCKa,
IU1S COCTaBJIEHHA Tpa)uKa OTITyCKOB.

4.8. Ilo cornaienuo Mexxay pabOTHHKOM H paboTofareneM exeroJHbIi ornaunBaeMblii OTITYCK
MOJKeT ObITb pa3zesneH Ha yacTu. I1pu 3ToM xoTs Gbl 0jHa U3 YacTeif 3TOro OTIMycKa Ao/MKHA ObITh He
MeHee 14 kaneHJapHbIX JHeH.

OT13b1B pabOTHHKA H3 OTITYCKa JOMYCKAETCA TOJIBKO C €r0 COIVIaCHs M IO NMpHKa3y pyKOBOACTBA
opranusauuy. Hencnonb3oBaHHas B CBA3H C 3THM 4YacThb OTMYCKa A0/KHA ObITh MPEeJOCTAaBIEHA MO
BeIOOpy paboTHMKA B Y100HOE /1 HEro BpeMsi B TeYeHHe TeKyLiero pabodero roja wiu
TIPHCOEZIMHEHA K OTITYCKY 3a CIIeyIOIInii pabo4uii roz.

Ilpu yBO/IbHEHHH pabOTHHKY BBITIIAYMBAETCA AEHEKHAA KOMIICHCALMA 32 HEHCIIO/Ib30BaHHBIH
OTITYCK, HJIH TI0 €r0 MHCbMEHHOMY 3asBJIEHHI0 HEHCIIO/Ib30BAHHBIH OTIYCK MOXKET ObITh
NIPEIOCTABIIEH € MOCEIYIOLIHM YBOJIBHEHHEM,

4.9. Tlo cemeiHBIM OGCTOATE/ILCTBAM M IPYTHM YBa)KUTEIbHBIM IPHYHHAM pabOTHHKY TIO €ro
MHCbMEHHOMY 3asB/IEHHIO MOXKET OBITh MPEAOCTABIEH OTITYCK 0€3 COXpaHeHHs 3apIiiaThl,
IPOAO/KMTEIBHOCTE KOTOPOI'O ONpPEAEIsLeTCs M0 COralleHHI0 MeXIy PaOOTHHKOM H
paGoTtonaresnem.

4.10. PaboTHHKH, ycnielTHO 00y4arolyecs B By3ax, UMEKLIHX rocyJapCTBEHHYIO aKKpeAUTALHIO, 110
3a04HOH WM BeuepHeH opMam 00y4eHHs, UMEIOT PaBO Ha JOTIOJIHHTE/IbHbIE OTIYCKA C
COXpaHEHUEeM CpeIHero 3apaboTka B cOOTBeTCTBUM ¢ TpynoBeiM kogekcom PD.

5. Mcnonp3oBanune TenedOHOB B OpraHU3alHy

5.1. PaboTHuMKAM /i HCTIONB30BAHUA B TPOM3BOICTBEHHBIX LIE/IAX MOTYT BbIIaBATBCA MOOHITbHBIE
TenedOoHBI.

5.2. CueTa 3a yC/IyrH CBSI3H MO MOOMIIBHBIM TeNle)OHaM TIPH MCTIONb30BAHUH TeNe(OHOB B
MPOU3BOJCTBEHHBIX Le/ISX pabOTHHKOM OTUIauMBaKOTCA paboToaTeneM.

5.3. B cyuae yrepu MoOuabHOro Tenedona paborHuk cam obecrneurBaeT cebs CPEACTBOM CBA3H.
5.4. B nensx cokpauleHus 3aTpaT Ha TenedoHHbIe neperopopel paboTHUK OOLIecTBa HODKEH:

— MCTIOJIB30BATh IEKTPOHHYIO MOYTY KaK OCHOBHOE cpeacTBo obuieHus. TenedoH ucnonssyercs B
CITyHasiX SKCTPeHHOH HeOOXOAUMOCTH;

— 3apaHee NMPOJYMBIBATh CBOM Pa3roBop, MOArOTABIWBATE TeMbI JU1d o6cyxaeHus. JUTUTeIHOCTD
Tene(OHHOro pa3ropopa He MOKeT npeBbIarh 10 MUHYT;

— WCnosb30BaTh SMS-coolLieHus;

— NPH HAXOXKACHUH HA TEPPUTOPHH OPraHU3alWK [ IePeroBOPOB HCMONb30BATE O(UCHbIE
TeneoHsl.

6. [Toompenus 3a ycrnexu B pabote

6.1. 3a BbIcOKOTIPO(eCCHOHANTEHOE BBITIONTHEHHE TPYAOBBIX 0053aHHOCTEH, NOBLILIEHHE
MPOU3BOAMUTENBHOCTH TPYAA, NPOAOKUTENBLHYIO U Oe3ynpeunyro paboTy U Apyrue ycriexu B Tpyje
MPUMEHSIOTCH CIeQYIOLIME MepPhl MOOLIPeH!s pabOTHUKOB OPraHU3aLuu:

— BBIIUIATA JA€HEIKHOTO BO3HArPayKACHHA B BHAE MPEMUH,

— HarpaxJaeHue LIeHHBIM MOIapKOM.

7. OTBETCTBEHHOCTBD 32 HapyIIEHHE TPYAOBOH NUCLIATUTHHBI

7.1. 3a napylueHue TPYJOBOH AUCLIMILIMHBI AAMUHHCTPALMA PHMEHAET ClIeayoLIHe
JHMCLMIUTHHAPHBIE B3BICKAHHS:

— 3aME4YaHHE;

— BBITOBOP;

— YBOJIbHEHHE.

7.2. Jlo HalO)KEHHS B3BICKAHHS OT HAPYLIHTENs TPYAOBOH JHUCLMIUIHHBI JOIDKHBI ObITh 3aTpeGoBaHbI
nuceMeHHble 0OBsCHeHus. B ciryuae oTkasa pabOTHUKa [aTh yKa3aHHOe 00BACHEHHE COCTABIIAETCS
COOTBEeTCTBYHOLMH akT. OTKa3 paboTHHKA AaTh OOBACHEHHUA HE MOKET CIIYIKHTh MPENATCTBHEM IS
MPUMEHEHHs B3bICKaHUA.



7.3. 3a Ka)K10e HapyLIEHUE TPYIOBOH NUCLIMILTHHEI MOJKET ObITh HAJIO’KEHO TOJIKO OHO
JMCUMILIMHAPHOE B3bicKaHHe. [IpH HAJIOXKEHHH AMCLMIUTHHAPHOTO B3bICKAHHS JOJDKHDI yHHTHIBATLCH
TSKECTh COBEPLIEHHOrO NMPOCTYMNKa, 06CTOATENBCTBA, MPH KOTOPBIX OH COBEPIICH, NpE/IeCTRYIOMas
paGora u nosefeHue paboTHUKA.

7.4. TIpHKa3 0 NPUMEHEHHH IUCIMILTMHAPHOTO B3BICKAHHA C YKa3aHHEM MOTHBOB €TO MPUMEHEHHA
obbsaBngercs (coobuiaercsi) pabOTHHKY, MOABEPrHYTOMY B3BICKAHHIO, MO/ PACIHCKY B TpexXAHEBHBIH
CPOK (He cuMTasi BpEMEHH OTCYTCTBHA paboTHHKa). [UCUMIIMHADHOE B3bICKAHUE NPUMEHACTCS HE
NO3/IHee OJHOrO MECsALIA CO AHA 06HApYKEHHs NPOCTYINKA (32 HCKIIIOYEHHEM ClTy4aes,
MpeyCMOTPEHHBIX TPYAOBbIM 3aKOHO/ATEILCTBOM), HE CUHTasA BPEMEHH Gone3nu paboTHHKA,
npeGBIBaHHs ero B OTIYCKE, a TAKKe BPeMEHH, HEOGX0IMMOro Ha y4eT MHEHHSA MPE/ICTaBHTEILHOTO
opraHa pa0OTHHKOB.

7.5. Ec/TH B TeueHHe rojia CO AHs MPHMEHEHHs ANCLMIUTMHAPHOTO B3BICKAHHA pabOTHHK He Oyner
MOIBEPrHyT HOBOMY AMCLIMIUIMHAPHOMY B3BICKAHHIO, TO OH CYMTACTCA HE HMEIOLIHM
JUCLMIUTHHAPHOIO B3bICKAHKA.

JIMCUHMIIMHAPHOE B3BICKAHHE /10 MCTEYEHHUS roJja CO JHA €r0 NPUMEHEHHA MOMET OBITE CHATO
aJMHHHCTpAIKel M0 CBOel HHHLIMATHBE, 110 XOAATalCTBY HEMOCPEACTBEHHOrO PYKOBOAMTE/IA WIH
TPYZIOBOTO KOJUIEKTHBA, EC/IH NOABEPTHY ThIA AMCLHIVIMHAPHOMY B3bICKAHHIO HE COBEPLIMII HOBOTO
TPOCTYTIKA M MPOSBAJI ce0st Kak 106pOCOBECTHbIH PaOOTHHK.

8. ViHbie BONPOCHI pery/aMpoBaHus TPYAOBbIX OTHOLICHHH

8.1. PaBOTHHK HMEET NMPaBo JKAIOBAThCS HA JONYLIEHHbIS, IO €10 MHEHHIO, HAPYLUeHHA TPYAOBOro
3aKOHONATE/IbCTBA M HAcTOAIMX [TpaBu/1 HEMOCPEACTBEHHOMY PYKOBOJHTEIIO H PYKOBOIACTEY
opraiu3auuy. PaGOTHHK BIIpaBe NPE/ICTABIATH IHCHMEHHbIE IPEIOKCHHA 110 YTy LUCHHIO
OpraHM3alW| TPYZA H TI0 IPYTHM BOIIPOCAM, PEry/IMpy€eMbIM HACTOAMH [IpaBunamu.

8.2. PaGoTHHKM OpraHM3alliH JIODKHBI MPH BITIOJHEHHH CBOHMX TPYAOBBIX 06si3aHHOCTeH HOCHTD
odpucHyro onexay. [1o naTHALAM NOMyCKaeTCs cBoGoHas hopma OB,

8.3. [lepen TeM Kak MOKMHYTh pabodee MECTO B KOHLE pabouero Ans, paGOTHHUK JO/KEH 3aKPBITh
OKHA H JIBEPH CBOET0 KaOMHETa U BBIKIIOYHUTH CBET.

8.4. Banpemaercs:

— YHOCHTB C MecTa pabOoThl HMYLIECTBO, PEAMETbI WM MaTepUaJibl, NPHHA/UICKALNE OpratH3aliH,
6e3 mosyyeHus Ha TO COOTBETCTBYIOLIETO PaspeIleH s,

— KypHTb B MECTAX, I/Ie B COOTBETCTBHH C TPEOOBAHHAMH TEXHHKH 6e30MacHOCTH H
TPOH3BOJCTBEHHOM CAaHHTAPHH YCTAHOBJICH TAKO#H 3anpeT;

— FOTOBMTB MHULLY B Mpeaenax opuca;

— BECTH JUTHTE/IbHBIE JIMUHbIE TeJe(OHHBIE Pa3roBopbl (CBbILLE 15 MUHYT 32 paGounii IeHb);

— ycnosib3oBaTh MHTEpHET B TMUHBIX LENAX;

— MPHHOCHTB C© COBOI MK ynoTped/sTh AJIKOro/IbHbIE HAMUTKH, MPUXOIHUTH B OPraHn3aliiio HIH
HAXOJMTHCA B Hell B COCTOAHHM aJKOTOJIbHOTO, HAPKOTHYECKOTO WK TOKCHYECKOr0o ONbAHCHHUS.
8.5. PaGOTHUKH, HE3aBHCHMO OT JIOJDKHOCTHOTO TOJIOKEeHHs, 0053aHbl NPOAB/ATH BEAITHBOCTD,
yBaXKeHHe, TEPIIUMOCTb KaK B OTHOLICHHAX MEKTY c000ii, TAK ¥ TPH OTHOIIEHHUAX C KIIHEHTAMH H
MOCETHTEMAMH.

8.6. C [TpaBunamu TpyAOBOrO Pacnops/Ka A0/KHBI ObITh O3HAKOM/ICHBI BCE pabotaukn ObmecTea,
BKJTIOYAs BHOBb NIPHHMMAaeMBIX Ha paboty. Bee paGoTHHKH OO11ecTBa, HE3aBUCHMO OT JIOJKHOCTHOTO
nofnoKeHHs, 00A3aHbI B CBOEH MOBCEHEBHOM paboTe cobmonark HactosLue [Ipasuia.



